Registration for E-mail UNISA
for Lecturer and Staff
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Apa itu G-Suite Education?

- G-Suite for Education adalah seperangkat aplikasi produktifitas untuk
proses pembelajaran yang kolaboratif. Semuanya layanan yang diberikan
oleh Google ini bersifat GRATIS - dengan Ruang penyimpanan unlimited
(tanpa batas).

- Komunikasi dan kolaborasi aplikasi ini termasuk Gmail, Calendar, Drive,
Docs dan Sites, dan tools kolaboratif lain yang didukung oleh Google.
Semua aplikasi ini online (atau terdapat di awan), yang berarti bahwa
semua file dapat diakses dari perangkat apapun asalkan tersambung
dengan koneksi internet.




Registration Process on mail.unisayogya.ac.id
(Gmail based mail Unisa)

Login To
Gmail.com and Sign in

Lecture / Staff UNISA

Username :
PDSI will send an email email address@unisayogya.ac.id
notification as soon as the email

created Password :

unisa2017

Send an Request email to PDSI
UNISA
(@admin@unisayogya.ac.id)
With message contain
First Name , Last Name and
email address@unisayogya.ac.id
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Please change the password after
login at the first time



mailto:admin@unisayogya.ac.id

Login to mail.unisayogya.ac.id

Google

One account. All of Google.

Sign in to continue to Gmail

Find my account ~—

Create account

One Google Account for everything Google
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Insert your UNISA emaiil
Google

One account. All of Google.

Sign in to continue to Gmail

Find my account

Insert an email address ~

Create account

One Google Account for everything Google
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Insert Your Password (unisa2017 = default)
Google

One account. All of Google.

Sign in to continue to Gmail

Insert Password

unisa2017

[v/] Stay signed in Forgot password?

Sign in with a different account
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One Google Account for everything Google
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Accept the regulation
Google

Welcome to your new account

Welcome to your new account: pitoyo tuwuh{@unisayogya.ac.id. Your account is compatible with many
Google services, but your unisayogya.ac.id administrator decides which services you may access using
your account. For tips about using your new account, visit the Google Help Center.

When you use Google services, your domain administrator will have access to your

pitoyo tuwuh@unisayogya.ac.id account information, including any data you store with this account in

Google services. You can learn more here, or by consulting your organization's privacy pelicy, if one

exists. You can choose to maintain a separate account for your personal use of any Google services,

including email. If you have multiple Google accounts, you can manage which account you use with

Google services and switch between them whenever you choose. Your username and profile picture .
can help you ensure that you're using the intended account.

If your crganization provides you access to the G Suite core services, your use of those services is
governed by your organization's G Suite agreement. Any other Google services your administrator
enables ("Additional Services") are available to you under the Google Terms of Service and the Google
Privacy Policy. Certain Additional Services may also have service-specific terms. Your use of any
services your administrator allows you to access constitutes acceptance of applicable service-specific
terms.

Click "Accept” below to indicate that you understand this description of how your
pitoyo_tuwuh@unisayogya.ac.id account works and agree to the Google Terms of Service and the ’
Google Privacy Policy.
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Change password for the first time login

Google

Change password for
pitoyo.tuwuh@unisayogya.ac.id

Learn more about choosing a smart password

@

Create a new, strong password that you
don't use for other websites.

Create password
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Display E-Mail UNISA YOGYA

Mail ~

COMPOSE

Inbox (3)
Starred
Sent Mail
Drafts

More ~

0

- C More + 1-30f3 < > to B
Gmail Team Tips for using your new inbox - Hi tuwuh Welcome to your Gmail inbox Save everything With tons of storage space, you'll never ne 1:41 pm
Gmail Team The best of Gmail, wherever you are - Hi tuwuh Get the official Gmail app The best features of Gmail are only available on your phe 1:41 pm
Gmail Team How to use Gmail with G Suite - Hi tuwuh Work smarter with Gmail and G Suite Manage Calendar meetings Google Calendar mak: 1:41 pm
H X
Account Created Learn how to use Gmail -
10%
° Set a signature e Change profile image
Setup progress
Using 0 GB Program Policies
. Last account activity: 0 minutes ago
Powered by GO g|€ Currently being used in 1 other location Details
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~
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G-Suite Application Communication and
Collaboration

Mail ~

COMPOSE

Inbox (3)
Starred
Sent Mail
Drafts

More ~

®
&y

Mo recent chats
Start a new one

tuwuh - +

- c More «
Gmail Team Tips for using your new inbox - Hi tuwuh Welcome to your Gmail inbox Save everything With
Gmail Team The best of Gmail, wherever you are - Hi tuwuh Get the official Gmail app The best features ¢
Gmail Team How to use Gmail with G Suite - Hi tuwuh Work smarter with Gmail and G Suite Manage Cale

—
Account Created Learn how to use Gmail
10%
o Set a signature e Change profile image
Setup progress

Using 0 GB Program Policies
Powered by Go gle

O

My Account

M

Mail

Docs

Sites

i O @
G @

Search Google+

H &

Calendar Drive

b O

Sheets Slides
Groups Contacts
Maore



Continues...

Mail ~ > C More ~ ~
Gmail Team Tips for using your new inbox - Hi tuwuh Welcome to your Gmail inbox Save everything With u ”
/N
Inbox (3) Gmail Team The best of Gmail, wherever you are - Hi tuwuh Get the official Gmail app The best features ¢ YouTube Maps Photos
Starred . o . ) . . )
Gmail Team How to use Gmail with G Suite - Hi tuwuh Work smarter with Gmail and G Suite Manage Cale
Sent Mail ° a
|
Drafts
Mare + Vault Hangouts Forms
—
Account Created Learn how to use Gmail
‘.ﬁlhmruh - . 10%
Even more from Google
0 Set a signature Q Change profile image
Setup progress
Using 0 GB Program Policies E
Powered by Go gle
Classroom
Mo recent chats
Start a new one More from Apps Marketplace W
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Synchronization Process

Application
Must be Installed in Mobile Phone

(Android)

Follow the
Instructions
In the next

1. Google Apps 2. Google Apps

Device Policy G-mail

™

Gmail
Google Inc.

slides

Goaogle Apps Devi
Gocgle Inc.

o




Install Google Apps Device Policy from
Google Play

MOVIES, BOOKS,
NEWSSTAND

Google Apps Device Policy &

TOP CHARTS CATEGORIES FAMILY EDITORS' CHOIO

Recommended for you MORE

INSTALL

Jlcxc’ ceoo

Downloads 48,736 2 Productivity Similar

I}_xere fsmo. quios'rty SGaL 8 Orbit
B X gl i e LEX Allows G Suite domain admin to set security policies for your Android

Popular with similar Popular with similar Popular with similar Popular device
users users users users
0 -
Game Baru + Diperbarui MORE AD MORE

Selalu ada yang bart lhol




Click The Icon

ll 3% 407 PM

3% ‘e
[x]+]
BlackPlayer Calevlator CandyCons Norma .me 2 = 033N

Fu: Lndanaan Kulish Umom
ok mbak norma siiap, sama-sama mbak...

e Marzuki Chairuvl Saleh = Mr
Coffee Icon Pack Contacts Device Manager, R loao

R. Chairvl Saleh Professor Industrial Enqineeri...

Grab Indonesia 6 Mer .
Tentvken 70 tujuan, kami bayari perjolanannya!
GrabPay Hai Grabbers, Ayo tentukan 70 fujva...

Device Policq Downloads Drive
Corporate Communication 2 3Mer

oo
S o
Biznet Newsletter - 3 Maret 2017

Edmodo Email ES File Explorer Firefox E-newsletter 3 Maret 2077 in enqlish click he...

Norma .me 2 =) 2 Mer
Fu: Pustaka terbaru februari 2017 S
ok mbak norma siiap, udh hendrs vpload i
FM Rodio GO-JEK W

Grab Indonesia 7 Mor
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Click The Icon

Hendra Wirawan
wira.gky@gmail.com

Hendra Wirawan
wira.gky@gmail.com

- Add account

Manage accounts
o sge




Click The Icon

[aa] Soving screenshot...

all 207 _ 4:09PM

Do you want to add an existing account
or create 3 new one?

s

Set vp email

Google
@ 9

Gmail or Google Apps

O Personal (IMAP/POP)
Yahoo, Outlook.com, AOL Mail etc.




Insert an email address and password

N7 A 63/ 2:35 PM ° NCT A 637w 235 PM

Sign in

wirawan hendra @unisayogya.ac.id

Insert an email
address
& an passwo rd By dshgnmg in, you agi agreemg o the Google 1 L ms of Service

| rome ms of Serv] fan Privacy Notice,

and Google Play Term

Cancel




Continues...

AL e
Google Apps Device Policy

N
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ne Drive
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Continues...

Confirm Enforcement

wirawan hendra @unisayogya.ac.id

The following domain policy settings will be enforced:
Activate device administrator?  Device password must be set

« Administrators can view installed applications accessing corporate data
« Administrators will be able to remotely wipe the device

Google Apps Device Policy « Administrators will be able to remotely remove account from the device
-, « Administrators will be able to remotely provision Wi-Fi networks

@ Touch Activate to set this application as the device policy manager or touch * Lock screen widgets will be disabled
Cancel to unregister.

You can do the following actions on your device remotely:
« Locate device on a map
+ Ring your device at high volume

Activating administrator will allow Device Policy to perform following operations.

Erase all data . ) )

Erase the tablet's data without warning by performing a factory data reset. ’
Change the seresn-unlock password * Reset your de*?/me. password/PIN
Change the screenﬂnlock password. * Lock your device

Set password rules )
Control the length and the characters allowed in screen-unlock passwords.

Monitor screen-unlock attempts )

Monitor the number of incorrect passwords typed when unlocking the scresn
and lo;l;;he tablet or erase all the tablet's data if too many incorrect passwords
are ty

Click The Button

the screen
Control how and when the screen locks. l

Set the device megle U ngI )
Set the device's gl to be used while policy is enabled. Only the first
device admin sets the effectlve global proxy.

Set lock-screen ord expir,
Control how f‘requengl??:he lock-screen ]%a.ssword must be changed.

Set storage encryption
Require that stored a{}?glata be encrypted. -
Disable cameras

Prevent use of all device cameras.

Disable features in Keyguard Click The Button

Prevent use of some f‘eatur{sstiln key guard.

Cancel ‘ ‘

< Cancel




Continues...

Click The Button

wirawan.hendra @uinisayogya.ac.id

C

wirawan hendra @unisayogyaac.id

Device is managed by unisayogya.ac.id
Administrators can set policies and remotely wipe the device.

Syne

Successfully synced with server at 2:38 PM.

SYNC NOwW

Locate

GPS/Wi-Fi location is not enabled. You will not be able to locate the
device remotely.

ENABLE
LOCATION

Unre gister

Unregister this account so that it is no longer managed by your
admin. This action will also remove your accotnt.

UNREGISTER




Back to Gmail application

Allox % 4:43 PM

Gmail Team

Tips for vging your new inbox
Hendra Wirawan Hi hendra Welcome to your Gmail inbox Save...

w;m.skt{@gmail.com I n bOX
Gmail Team 226PM

e virawan hendra@unisayogya.ac.id 3 The best of Gmail, wherever yov are Gmall
Hi hendra Get the official Gmail app The bes... U N ISA
- Add account Gmail Team 276PM
How fo uge Gmail with G Svite

Hi hendra Work smarter with Gmail and G Sui...

Q Manage accounts .
CI IC k Th € Nur Rachman Dzakiuvllah = 226M
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Another Feature
G-Suite

& B M

G Suite For Education




Google Drive

Google Drive adalah layanan penyimpanan daring milik Google yang
diluncurkan pada 24 April 2012. Google Drive UNISA memberikan layanan
penyimpanan gratis sebesar. Dengan fitur unggulan yang sama seperti
Dropbox, yaitu sinkronisasi data melalui folder khusus di dalam desktop atau
lebih dikenal dengan Desktop Sync Clients. GDrive memberikan kapasitas
gratis dan tentunya fitur-fitur yang terintegrasi dengan layanan Google lainnya
seperti: Gmail, G+ dan Google Search.

Informasi lebih lanjut penggunakan Google Drive dapat mengunjungi tautan
di bawabh ini:

https://www.google.com/intl/id_ALL/drive/using-drive/
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Google Forms

Google Form atau yang disebut google formulir adalah alat yang berguna
untuk membantu Anda merencanakan acara, mengirim survei, memberikan
siswa atau orang lain kuis, atau mengumpulkan informasi yang mudah
dengan cara yang efisien. Form juga dapat dihubungkan ke spreadsheet. Jika
spreadsheet terkait dengan bentuk, tanggapan otomatis akan dikirimkan ke
spreadsheet. Jika tidak, pengguna dapat melihat mereka di “Ringkasan
Tanggapan” halaman dapat diakses dari menu Tanggapan.

Informasi lebih lanjut penggunakan Google Forms dapat mengunjungi tautan
di bawah ini:

https://www.google.com/intl/id/forms/about/

T —— / \ | N



Google calendar

e
1 | Keep track of life’s
important events.

Mengatur Jadwal Dengan Google Calendar. Google Calendar adalah salah
satu fitur gratis yang disediakan Google untuk para penggunanya. Dengan
Google Calendar, pemilik akun Google dapat mengatur jadwal dan berbagi
info jadwal tersebut kepada orang lain.

Informasi lebih lanjut penggunakan Google Calendar dapat mengunjungi
tautan di bawah ini:

https://support.google.com/calendar/?hl=en#topic=3417969

|
Y. \\\/\E



=

Google

Classroom

Google Classroom (atau dalam bahasa Indonesia yaitu Ruang Kelas Google)
adalah suatu serambi pembelajaran campuran yang diperuntukkan terhadap
setiap ruang lingkup pendidikan yang dimaksudkan untuk menemukan jalan
keluar atas kesulitan dalam membuat, membagikan dan menggolong-golongkan
setiap penugasan tanpa kertas. Perangkat lunak ini telah diperkenalkan sebagai
keistimewaan Google Apps for Education lalu itu disudahi dengan pengeluaran
kepada khalayak sejak 12 Agustus 2014. Google sudah melakukan
pemberitahuan mengenai antarmuka pemrograman aplikasi dari sebuah ruang
kelas dan sebuah tombol berbagi untuk situs web sehingga pihak kepengelolaan
sekolah beserta para pengembang diperkenankan supaya melakukan penerapan
lebih lanjut terhadap Google Classroom

Informasi lebih lanjut penggunakan Google Classroom dapat mengunjungi tautan
di bawabh ini: ~

https://classroom.google.com/u/0/ineligible



Get the Docs, Sheets and Slides apps

=]=]a

Google Docs, Google Spreadsheet, dan Google Slide adalah pengolah kata,
spreadsheet dan program presentasi masing-masing, semua bagian dari
gratis, berbasis web office suite software yang ditawarkan oleh Google dalam
layanan Google Drive nya. Suite ini memungkinkan pengguna untuk
membuat dan mengedit file online saat berkolaborasi dengan pengguna lain
secara real-time. Tiga aplikasi yang tersedia sebagai aplikasi web, dan
aplikasi sebagai mobile untuk Android dan iOS. Aplikasi yang kompatibel
dengan format file Microsoft Office. Suite ini terintegrasi dengan Google
Drive. Semua file yang dibuat dengan aplikasi yang secara default disimpan
ke Google Drive.

Informasi lebih lanjut penggunakan Google Docs, Sheets dan Slides dapat
mengunjungi tautan di bawabh ini:

https://support.google.com/docs/answer/37579?hl=en
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Google Sites adalah aplikasi wiki terstruktur untuk membuat situs web pribadi maupun
kelompok, untuk keperluan personal maupun korporat. Google Sites disiapkan sebagai
pengganti dari Google Page Creator. Orang-orang dapat bekerja sama dalam Situs untuk
menambahkan berkas file lampiran, informasi dari aplikasi Google lainnya (seperti Google
Docs, Google Calendar, YouTube dan Picasa), dan konten baru yang bebas bentuk. Membuat
situs bersama-sama semudah mengedit dokumen, dan pengguna selalu mengendalikan
siapa yang memiliki akses, apakah itu hanya sendiri, tim, atau seluruh organisasi. Pengguna

bahkan dapat menayangkan Situs untuk dunia. Aplikasi web Google Sites dapat diakses dari
komputer yang terhubung internet.

Google sites

—a-

Informasi lebih lanjut penggunakan Google Sites dapat mengunjungi tautan di bawabh ini:

https://support.google.com/sites/answer/98081?hil=en



Google Hangouts

Perpesanan, Penggilan Suara, dan Video Call

Google Hangouts adalah sebuah platform komunikasi yang dikembangkan oleh Google yang
mencakup instant messaging, video chat, SMS dan fitur VOIP. ... Dalam versi terbaru dari
Android, Hangouts adalah aplikasi default untuk teks messaging. FUNGSI. Fitur dan aplikasi
Google Hangouts ini menurut saya memiliki banyak fungsi.

Informasi lebih lanjut penggunakan Google Hangouts dapat mengunjungi tautan di bawah ini:

https://hangouts.google.com/?hl=id






